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. xxrn.‘crw‘( oare Sl

15 January 1993_

By l(lCINDI

f General Order 93 3 ?:~f7‘l 13 January 1993

| ",:bg : mmm Mguazn "s: B L _ ';fdrj 'n'xcg*c‘s"fff_ .

- PURPOSE

fi}Thxa addendum rexterates certain righta afforded .Departmeﬁte-ﬁembeiéf zei&tiveeﬂée:
;complalnt and dlacxpl;nary proceduree.y* ; e . . .

‘{The Lnterrogatxon o:‘a»Department member other than in the Lnltlal atage of the'?‘rj
‘Hxnveefigatxon shall be scheduled at a reasonable txme, preferably whxle the member’:~»*
18 on utv, or if feas;ble,;lurfng daylxght houra - ’

ESThe Lnterrogation, dependlng upon 'he allegatxon, will normally take place at extheresi |
 the member's unit of assignment, the Office of Profeeaxonal Standarda, the Internal**“

* _‘jm‘faLra DLVLBLOR, or otrergapproprlate loc txon.

‘Pr;or to an interrogatioh;’.-ue- Departmeug membex~ urder‘ aneetxgatioa w1ll beﬁ o
‘1informed of the identity ofl the person L harge of the inveatigation, the
_ interrogating officer and the Ldentlty of all persons present during the
;1jinterrogat Llon. When a formal statement is being taken, all queetions directed to
. - under Lnterrogatiou shall be asked‘by and through one xnterrogater;

leib.j_No anonymoua complaint made}egainst a Departmentihember ahall‘be made the subject‘

J ;of a Complaint Regxsteryinvestigation unleaa the allegation 18 of a crxmxnal nature.

'ﬂtment member under

1 vestxgat;on,"
ure of the complaint

_and the names

‘m:g;m_p

cions permitted for

”g‘meu;‘nember’wil
1l cxwpromxaed ar
under anest;ge f"

~ actxon,fﬁiel7
Lnformation relati1g toan
ts contaLned here;n. ~j‘; -

~A‘Departmenfif‘efef‘"“

out

unneceesary dela
{with a c0py : ’

T » ; . recommen\at;on for aeparatlodf‘i“V”
L : pable _aga;nst@ the» member,; : o member will be'fngen~‘the etatutoryi,
. 'ey;trative proceedings rlghta,‘ r Lf the allegation indicates that criminal:j
o secution 3 i member, the member will be given the
;«"'conetxtutional rlghts concerning self ‘ncrxminatxon prior to,the commencement of~.‘ |
‘(”:‘;interrogation.,~ : . «
- J ,A Department member under'interrogation will have theirxght to be repreeented byﬁ,g

. counsel of his own choice and to have that counsel present at all times during theg"

Ilnterrogatxon;, The interrogatxon‘wlll be uuspended far a‘reaaonable time unt il

‘Wﬂirepreaentation can be obtained‘:~f

',:If the polxce off;cer undex Lnterrogatlon LB a bargalnxng‘xnlt member'repreﬁented'?b‘,l
by the Fraternal Order of Police, he will have the right to be represented by a
f,xepresentative of the Fraternal order of Pollce, who will be either a police officer
. on leave to work for the Fraternal Order of Police or a retired pollce officer

'*workxng for the Fratetnal Order of Police. The lnterrogatxon will be euspended for~,~
a reasonable txme until representatxon c31 be obtaxned L

L. A civxlian Department member under lnterrogatxon wxll~_have the right tu‘.b6~u~\

: ;‘repreaented by a union repreaentatmve in accordance with appllcable exleting tnion
. _contracts.  The interrogatxxnx will be euapended for a reasonable tlme\ until‘jj‘ ;
“repreeentation can be obtaxned.~ki‘ . - . '

CITY-BG-059015
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g:gWhen a Department member*fs required to glve'a wrltten atatement or“étal atatemenr'~' "
;f‘iﬂ the presence of an observer, as a witness in a disciplinary investigation othe
«;,than summary pun}ahment, or as ¢ a witness Ln g,po ce related shooting : 'eatigation,,

, ] ation,to speak or ﬁeatifyﬂ
b fore, or to be quegtioned by any nongovernmental’agency relat;ngjto any matter
isaue under Ln'est gation ‘ :

Indxcatea new or revxaed Ltem
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rm | wecrmve o
ADDENDUM "ro- - . 0 ‘
General Order 93 3 -

23 Mcy 2001 24‘, m‘ay'rz,o\oj

t" DISTRI-~:~ RBSCINDS .

. [n;rrroxg b
e Addendum 2A

\ pURPDSE -

. ‘Thls addendum

A deflnes~the respons:.bllltles of Department members wne'n{;gallegat:ionsf‘Qff
L mlsconduct come t:o ~ ... -~~~

‘setS fforth procedures relatlve CO certa

investigatory and review functions.

' 7‘ly»sRESPONSIBILITIES

Ind1v1dual ReSanSlbll ltles '

fAll Department members‘ w nd assume the .

«obllgatlons of thelr rank

from thfef Offlce fy ‘
- D1v151on, or any other

Each member 11 coopera e Wlth f'personnel
:~‘“1Profes510nal Standards, “the Interna Fairs

ot dlrectly‘_ ssr ned to a Complalnt
1nclud1ng ‘fmembers in command channel

- : ai ion relatlve to
a CR 1nvestlgatlon Wlll address those Concerns in a nonconcurrence .
f'report ~ ~ ~ L

_.fMembers who have knowledge of c1rcumstances relatlng to a mplya‘i‘nt
 will submit an 1nd1v1dual wrlttendreport to a superv1sor before \
“‘,'reportlng_.“ff duty on the day the member becomes aware of the
'anvestlgatlon. The report: will 1nclude the CR number and all fatts .
. v-elatlng to the 1n01dent known or reported to the member *'I?he‘ o
;,super\rlsor w1ll forward one copy of any such report or. document,
_ without unnecessary ‘delay, ; dlrectly _either the Offlce of
“’Profe351onal Standards or the Internal At ‘alrs Division. A letter of
jt!:ransm1tta1 or cover report 31'5 not requlred when such reports orf
‘ ‘}documents are forwarded - o ~

'5;._B~. Inltlatlon RESpons:LbllltlES and Procedures

‘.‘_1.}_:‘ When mlsconduct 1s observed or a complalnt relatlve to mlsconduct is
S recelved by a non superv:Lsory member, _such member w111 1mmed1ately :
1_ notlfy a superv1sory member and prepare a. wrltten report t:o t:he

CITY-BG-059017
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,,«When reports 'vof all

:Complalnt and Dlsczpllnary Procedures,

' CITY-BG-059018
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Comp,lfalnc and Dlsc;pl"nary Procedures, . e
Addendum 2H o : - .
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‘i‘Superlntendent‘of Pollce

f“kThe Superlntendent of POllCP w1ll revlew recommendatlons for\dlsc1p11nary‘
‘]jactlon 1nc1ud1ng those of a Complalnt Rev1ew Panel and will take such actlonf .
_as he deems approprlatef Nothing in thls order dlml ishes the authorlty of

. the Superlntendent of Police to order suspenslons, to. separate provisional

. femployees or probatlonaxy employees, or to file charges with the Police Board

. at his own dlscretlon w1thout regard to recommendatlons made by a Complalnt«

‘;x[ReVLew Panel or subcrdlnates o * . ~ ~ .

e o

| Indicates new or revised material.

01-024 LMT

pmplalnt and Dlsczpllnary Procedures, o
dendum 213 . S :

 CITY-BG-059021
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ADDEh DUM TO | . -. .,

"‘f:ﬁqvv‘sv'v:,oqfn : j[: i L :  f.pao(~ny~.a;~:
ceneral Ordex 93 3 . :i»:}1311fgjaqqaf‘y;‘,lg?j “1‘5 January 1993 4|.3
; - m—*—*‘ e T P - srmi. Ingscines : W o :
L ‘g‘fﬁ . e L ‘
  T‘ijNV3ST1GJTI3“:‘ o e
' 'rhin addar dum setn“_‘forthf certain procedurnl tnlativ- t“o“:th._‘ manner ;‘ in which

naifumplaxnt against a Department member willfbﬁ in °ltiqlt°d~~*:t

‘"~1111 257C°NmU¢? og;¢33 iﬁvz5wIcAr;éu:jjjij‘“

__A. The ‘ran)t.ing on-duty membezlot the unit which has initiated an anantiqntion or

 which an investiqation has been anliqnndwi LJ. Luudiatuly d--ignato a command ¢
. aupervi.-ary member of the unit to conduc ha invo-tiqation.‘ Every effort wi
bc mad- . to -n-uro thnt thfa an.-i.igation i.l conduci.-d by an impartial mnmbor. o

Whpn capi-- of the Ccmplu.nt }\gain-t Dcpmmnnr; Mcmbcr report (CPD-N, 20'
L ;relating to a ,lpocific complaint are received by the unit which will conduct t!

"_1,_1nv--tigation. the name, rank or po-ition, -tu/nmployn- number, unit number a
' social security number of the member dnlignatod to condu:t; the investigation ai

~ the date and time of tho nap.kgnm-m:: ‘wi.lk.l -ntqrod on .‘.rﬂportn which will |
o \diatri.butcd‘al fol ows: - ‘ o B e

”;uriginal copy t:kf

. ‘hvdmtiqntox‘ -

~':‘0ns comr to thtf“ r 'igltor gf- comandlnu .

1‘.;-“" Q! ,“ (o] I.'.t

1. contact &ll compllinnnt. and witne---- n- loon n- pou-ibln, ,an-urlnq thi
. such complainam:- and witnn.l.l are not unduly anonvaninncad., If repeat:
fforts to contact a complninant or uitn--. are unsuccessful after thr.
. days, thi nvc-t:i.gat:ar will prepars and send a form letter (CPD-44.223 (
o ;CPD-44 224 as lppropriato) by c-x:ti.ti.nd mil to the person requ--ting th
.. the invaatigator be contacted immediately. ‘“_’!cm letters and .p.c
~:~“T;‘~~«.rvnlopon for this purpose (COtmodit: umber 2: .3489-5312 cnrtiflcdl)
_available from the Bquipmont and Supp s Section. In all instances, tl

inv--tigato: will record each date and time he or any other member d-niqnatr
~ to amssist him in the anc-tiqation aht-mpt.d to contact the person and t!
~ ,;meanu of comunication uned (t.laphon- cotra-pondnnc-, ‘-p‘eraonal vi.-i.b) G
-uc tinal r.port,@ i. , ; = : . -

Hwhhh‘-uch ntatemnn‘~

. the case. If tlf;

all-glticm Li -uch 'fthnt a re tion im unliukoly,

. statement (s) need not be formal question-and-answer or narrative form.
. the allegation is such that the case is likely to result in a x:acomondnthg
_ for lnpnxntion. th--‘ ( amcnt(l) ‘vill bok in ‘qu-ltion~m —An-\nr fom. L

+

: ;‘!:: m accu-cd i- a m«nber‘off APSCME e wi l" b- nfforded th. pradisn~ip1£n§u'_.:i
rovisions outlined in their collective. bargaining agx:nmnt. . In cas

_ _'wherein criminal pro-ocuti.on is not probable this will be understood to me
_ making available a copy of all invo-tiqntory r.portl/utntomnnt- concerni
‘t:h. analtigut .on, includinq thn nm of tb- ‘cmplninmt and my witne-l.k.;

'form thc m-mbcr agaLnnt whom an nllegation hll b-r‘mad., Ln writinq, -
nature ot th- allegatz.onn beforo any intorroguti: n_bo,gir ..

\If tho allegation lndicat:es that cerLnul prouec tion is not probabj
__ against the Department membar, the investigator will have the accus:
. member read and sign both a Notification of Chugea/hllegationu fo.
 (cPD-44.115) ~and an Admlniatratlve Procsadings Rights form (CP
. 44.105,Rev. lOA/92) to acknowledge that he has received a written copy .
. the specxfz,c allegations made against him and that he has been advised '
~;:\hlﬂ statutory rxghts These forms will be prepared Ln duplxcate:‘ th

CITY-BG-059022
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- 1ac¢nsed'wy
~ Aagainst t

hat he has

.‘orlglnal of aach form lel be placed Ln the aneutigntive
duplicate copy of each form will be glven tha
~_the forms in not a wniver of rights,

: a written copyio o
baen gLVpnjA

accusad mnmbar.f

;.Lonu mado;&

b, If criminal proaecut“ im

vprcbabla‘againnt A Dc

ﬁinvestiqator will rncita to

i t
”v'(HLrandA’waranqs) contained

part
-he accused member his con

itional ri '

“lucatex‘

‘ within tha Cerinal nght "'(CPD~44 1u4,

_ in clear;andfunequivocal words., o
- wnL' _No ' vu,:Lminnl,
R . m : ] pl t the original

 copy of each'farm will be placed in the ane-tigativo tile;~nnd'th-,”
’ '"duplicata copy of aach fo will ba qivun to the accunod mamber."slgning'f

~_of the forms Lu‘not a waiver of rightn, it im an - that the
 ,accunad ived jons made

| the uuplicatef;

'(anluding'
;:will

room

ba

W

1.11*.

‘”“f.xcu-n,”"
:;lawtu

rann:t ba uued

~ _also b infarmed,'”

3' ?inveatxgation which apec‘ﬁxcally

'daputy Su , ; r‘,p7
{ ffic- of Prot-nuional standnrdu,

man? . lnyeutigatxon qa bcan’concludad
ankstigation ia then to be 1nxtiated

nal investigation.

- n’the performanca;,;u h
_comply/cooperate may

If an administrative
the investigator will xpre.uly“;
er that any action taken during this segment
' The accused member will
at he must comply/cooperata with the adminiatratLVfg
°alatea to the allaged mxsconduct or
_official duties and that fail

ure

t in further quchLinq:y,Acgiqp.’ g, ‘,_

CITY-BG-059023
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: ‘...-."-...., ~a~’.-—.~-..~ —a asme W.& . L.Lijl o

 am dntin.d in Addendum 1 or é 118 ord-t, the applicable provisions of s
_ agresment (contract) pertaining to the accused member and the General Orc

 entitled "Interrogations: Field and Custodial” — and other members who hs
knowledge of alleged misconduct, tnking written statements when necessar
_If the allegation is such that a recommendation for lnpuation is unlik.lii 5
 the statement(s) may be in the form of reports from the member(s). If t
: “,alleqat lon is such that the case is likely to result in a racommendation f
~.gaoparnt~on, tho statement of the accused member will be i _question-ar
_ answer form. Joinc or duplicata copia- ot ntat-m.ntn or rapc:t- leL‘not'ka
;‘aubmittad ,_ ; . . - , ..

k*gs;_‘raquira‘an accuned mambnrfto suhmit a rnpuzg‘ nd ahnﬁiz qu.stion-"951 5

 specifically, directly, and narrowly relatn to t:h k‘alleged ml-conduct, or
g;f;ho_pqrformance of his otficill duti--. ; . =

H?.‘fcnlurn that his commanding oltic-r il-' £orm-d of continuing d-vqlopm-nt- .
. the invontiqn:io In addition, the anoltigator will prepare and submit t

Notification RE: c.n. Invo-tlgation form (CPD—dA.Jl?) to his unit comm;ndiit

_ officer when additional information ralqtivo to :

o ; ,x_'tectionu, dalation-, otc’E
- ;;c:ncoxninq t:h. ac"'u‘lod,. complal,nmg, wit:mul . is obtaln-d.gk o

iﬁ‘;frﬁuan;the ‘nveutigationL £ anéillegation, auppéff§d by evidenc-, atrﬁ§g5f
0

3

- ddicat-l unfi.nl-l for, u\:y, nﬂctify hi,‘-;;ggu\n_,u‘\dixjg,,qtti.cex: of 'xpmpt ran

‘k"f_}‘npt unduly‘ 6‘xtend thc invnltigl nto

r :‘i.niraction- which s

~ violations of Rules and Regulation ~ unless the Lntrnctloni@
reasonably related to the original ~~allogat1.on Intraction- which invol

~ violations of the law and other Lzragulu’iti-l which are willful, dovi.ou’

serious in nature, or which involve the integrity of the Department wi
. result in further invautigntion and rnconmundati.onl for discipl Lnu:ykactio
~_if warranted, no matter ‘whai: t:h- inv--tiqncion} di-clouqa _regarding t.
o original "'ompluim:. e ~ -

“Qf:t-rxninatn th. lnv.-tiqatlonf . it ii' d'.ttﬁnir'x‘.‘d ‘kat: . any t:im. :tlut T

_ complaint is unfounded or the nember clnuly exonerated. Rnpo:t- a

. ~‘k-tutmn,t:l cqntnining infomk tj.on to justify the unfounding or exoneration :

| ordance wi h the pruvL-Lon- of hdd-ndy

, 1 -‘aoon a-”?ollibla,fbut“nofintcr than tthcy da
.f“att.' tho dato the complaj.nt was received or on the date of any nuthorim
uxtanaion.; _ If the investigation, due to its nature or complexity wi
‘ _more t:.hnn thirty days to complotm the. an--tigator will submit
for Time !xton-icm form (CPD—44.114) f.oz cnch extension of time

~axfh1-‘commandlnq officer for approval and forwardin E the Internal Attai(*
_ Division/Office of Prof.nnicnnlkStandudl.. Xach time uest for .

 -extan-ion of time Yy an_ lnv.-txga‘ ff{Q;irun-on‘tornuhp‘c.qunyf

_clearl,

el ‘!'f‘ify;‘ the complal

t fa.-t,,qnp of ¢

 wb§mftho alloqntion}i£ faLi§f9rQﬁot5fACtual.‘fﬁf“

, f.‘ﬁ_fﬂ.’.y‘xioﬁ.‘ L'n.tedl" “\‘v‘ho‘n‘ tho incidlnt occurr-d: but ‘the lcti.qnq;bdi.':‘ £
.. 7‘iccua-d wnra Lawful and~ptop0r.. -

k'{'-“v-k'k:x‘qbkkt:k‘kkféﬁn’t‘a .nahc‘l'.;-_:; 1when thora is Lnnnffici.ant ode-nce ikei‘thax,?_t;‘qifpz‘dk\'k_k
- L or disprov- allngati.on. o . ' L

o - g 'k'kSuata‘L’h“.d"'ﬁ L l»“khan kthc n] logation Ll cupported by aubntnntii
i ... .evidenca tuu ultiry di-ciplimu:y action.‘~ .

;’~“i1~3}..‘f“bei‘ox:e sustaxninq a complai.nt, kannura t:hat ”juut cnu--" oxiatu to nuébpxo‘x‘,‘ti‘ﬂf -
] . allegation. The anestlgator wilL connidcr tho tollcwing critnrin in:makil
!l  this :‘deteannti.on. - - . L

A The member xxmst hava‘“ x:ecei.ved foxéwdrﬁing or ‘éhk&vo foraknowledga o
‘7“;*ponsible or probable consequences of his conduct. (This is satisfied 1

f a publ;ahed mle, ragulat.xcn, or o:rder mada known to \Dopqr;gn}ont ., members.

CITY-BG-059024
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% 'VLOLRCB or

GLBQDGY a I'U.LB OI‘ oruaxz OI Ll

"":;.' i

to the negmo" .

_or proof of the

lied withow

mmnry of Pravioun Disciplthiszl
7H;vLa PAx 0-603."4 .

o the
Latef?’

qllatalqvant informntion af
f the fo owing actionn~J ;

cxcaed/30

wtha accua -
; hiltory wh-nj ‘

“-fan ‘other
. g-tigating menber
tflccr will potiodicallyf3,

ng officax o
, ~ 1 an
4:accuaad member nhould be excuaad for more than two ourn of duty, _such as ovarfq' ;
’ttholxday weekand, or whan“a change Qf ansignment is rocommendad, permianxon will
fir be - ' ‘from the Aaaxntant Deputy Superintandent, Inter”
, atrato; : o ofeasional Standards, or g
_on duty aauxatantfdeputy superintendent for Operations Command. (In. thela'ent on
f,accused member is excused from duty without pay, and tha complaint ;a claaaifiad,

.

CITY-BG-059025
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. pAri‘orissu . f~,i Lv“j‘_,‘;§«~\ EFHECTIVE DATE.

HEVISIONNO.

 REVISIONTO: |

3.

:"2 July 1994

ﬂ[ 1 July 1994 L e

r ‘;ratl,‘dr"d\e‘rf 93-3, Add.

T oistar | Resamos
_BUTION ‘\~“\~t3“~"

HPURPOSE

'11Th;s revxsxon dlIECtB the aasanment of a complaxnt lnvestLgatlon to the meedxatef
~‘,supervxeor of an accused member when the member LB aesxgned to the unxtkthat has
‘“been desxgnated to conduct the anestigatxon.~l « . o o

0 ( \whlch an‘;nvestxgatlon has been asaxgned will meedxately deslgnate a.
command or. supervisory member of the unit to conduct the lnvest;gatxon.*_lfg .
the accused is a member of the unit assigned to conduct the investigation,
the immediate supervisor of the accused will be assigned the investigation

;‘unless that supervxsor Lnltlated the anestlgatlon, and is the complaxnant,&]‘g
_or witnessed the incident which resulted in the compla. ‘t"bexngkf“led or Ls; '

on extended medlcal, or is on furlough Every effort will be made to

Wthe anestxgatxon,ls conducted ln‘an meartxal manner.ngx

CITY-BG-059027
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|pare or yssue | rerecrive paTe

@ REVISION TO ...
\&&MQ{/ General Order‘93k03, Addendum 3 26fFébfuaryfonB*u;;ZYQFQ ruary 2003

"ONDUCT oF THL INVESTI ATIONf"“
;:pURPOSECS_

\}Th reVLSLOn nform° Department members‘of,the change ;n dLQCJpllnary procedu
_ for captalns Capcalns are no longer exempt from the Palr‘LaboL Standards Ac
“Vmay Lherefore be suspended for time perlods other ‘;an one weak 1ncremenLSy:

 REVISION

\1ffEA9mpC commanc;
;;under the over

S chan 7 days

CITY-BG-059028
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ADDEN DUM TO ; ont oruaut - - k . . uucnv: oux ’ADDCNouM wo.
eenerel Orner 93 3 ] 13‘Ja“ua:y“l993:,5, 15 January 1993 . 4

SiisumIKCY AK3CINDS

| \h}apohrbrﬂcf»‘zgnn;: ‘szmw PROCEDURES

PURPOSE

fj:gThle addendum aets forth repcrtingipreeedQIeEfandkpreyiﬁee‘fﬁgicéwmahd’fgviggxﬁff ;
~«irecommended dlecxplxnary actLong:*: ...~ =_~=_=_ -

. REPORTING AND REVIEW : ROCEDURES

fIn caeee wherelnrthe recommendatxon exceeds 5 days euepernlon, a f;nal report-} o
of a complaint register investigation, utilizing a Summary‘neport (CPD—44 112)
. as the first page and followlng the instructions the reverse elde of
]ithe form for the balance of the report,;wxll be submltted regardlesa of the*:‘f

fQ~B;.*The xnvestlgator xll ensure that the‘fxnal report contalns the employee numberf}

. and social mecurity number of the accused_member, the claaertlcatxon of the‘s
 _complaint and, in sustained cases, nur .
;f;REQUIBthHErthCh were vLolated,qthe~content of the rule(a), a Btatementf-‘g
‘*yxndlcatlng how‘the zule was vxolated by the accused member, and the recommended

inet exceed S daYs euepenexcn, th reatxgat r wxll prepare the Summary Reportf ,,
‘«~Digeet (CPD 44 112A) as the’ rat page and follow the Lnatructrons ehown on theie‘“

‘ages of reports or documents relatxng to a complarnt regxster xnveetlgatlonr:
- e,identifled by the Complaint R‘gxstez number entered on the lower right
‘ In addlt on, each report o ‘document will be numbered
tor ThlB number w;ll be”the "Attachment" number

 The Complaint Against |

2) w;ll alwaya ber"Attachment 1," and w;llvﬁfﬁ

_consecutiy
. and will
. ;Departmex

d to kfit whlch has conductedkthe[f‘f
_the investigator will submit the original
~»nvestxga‘10n report to hlB unlt commandrnq

‘-Vt«.ixﬁé:l iﬁhese‘ of the

wgrnvestl‘atxon.‘

f“pereonne . - vic } fkThe fallure of superv;eory pereonnel atj;‘
_any level _of mand  to hold ~ subordinates accountable requrresif o
,gdxscxplxnary action.) 1 pability is apparent, a Complaint Register =
Tnumber wxll b obtarned and a separate,xnvest;gatlon wxll be conducted.\\

( judge the ecundnese cf the:concluELOns and‘the~frndtnge, returnxng the‘!
"L{report for further anestlgation, when necessary :

. k , déopy_(lnveetxgatorf' Copy), of the k;mPl&lnt‘i
L Aga;net Department Member report (CPD- 44.202), thh all required
entries completed, _is attached to the orxgxnal copy of the final
zlnvestxgatxon repcrt ag. "Attachment_ . o .

3e.“;retarn one copy of the final anBB»LgatLOH report'for unrt fxlee.fr“:
. (This copy will be deetroyed upon notification by the Internal Affaire ;
fiDLVLBLOn that there has been a flnal dxepoaxtion of the caee ) ‘

CITY-BG-059029
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~f.‘ffn:ward two;copxes ot the'flnal xnvestxgatxonareport dxrect
T ‘ernal Aff'Lrs vaxslon.' ,

orlglnal copy of the anal xnvestlgatxon reportf
ffInternal Affaxrs Divisxon;through command channels.“f, “

. Qthch haa conducted the""
'flnveatlgatxon has not been
= i vof Professxonal

, fcommandLng offxdérrof the accuaé
the accused member will £

P
completed
X port as "Attachment l."'”

ugh II ~F— 1 dyan, i
nxt.commandlng offxcer f ,he

',fffor propoexng“alternate flndlhgk'and/or an alternate recommen atxon w’{.;

CITY-BG-059030
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prepared and tc : > lnal lnvestxga '
report through command channele . o :

he original copy of

\ td the Internal
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c. A'member WLll not aerve on a ComplaxntfRev;ew Panel thCh revxewe the.ji

- . as Lgned to the Bame unxt or was aBBlgned to the same unxt* é
_ at the: time the alleged incident occurred or when the Compla;nt -
;Regrater number was obtalnec.r_ . o . - : :

; orﬁpresentatxo1 to a Complalnt *
Lonal anestxgatlon when neceesary.e He will
te a prealdlng offlrer from Wlthln the panelf :

7~4;‘.Accused Department members Lll be allOwed reasonable acceas~}to'athe‘;i
'”?':Complalnt Reg;ster aneatxgat on lee that is the Bubject of a Complaint

i Panel hearing.~ An accused member requestxng access w1ll submit a
-Sub ,;report o0 the“Department‘ Advocate, Office of the
‘ ghours prlor to lnspectlng the\frle.

An accused

‘r Lnformatlon from the
{compla;nt Reglster lnvestxgatlon flle px : t llowlng accese by thef
‘ ‘ information ex wi .

. who agrees to assist him. ;
‘7;and/or posrtxon or below the rank and/or posxt

“»of his defenae be7
es he

on. behaif of the accuaed member and may‘present argument and a aummary
gofaeVLdence ln support of the accused member 8 poe;tlon.uagk

of the accueed member butfﬁ‘u7

. be ‘1owed to address the panelxon behal‘ , ‘
embera of the panel or the‘ o

- will not be permltted to cross ~examlne'

fIf the Complalnt;Revxew Panel ccnrludea that further lnvestlgatlon is
o necessary before its findings can be determined, the case will be returned
. to the Department Advocate Lndlcatxng the BpelelC actlon desxred or
Vrexnformatxon Bought.~‘ - o .. L f .

:tfil; The Complalnt Rev1ew Panel Wlll recommend whether the Charges Bhould reeult ‘:L;
i f( Ln a frndxng of unfounded exonerated,‘not 808t3lned or. austa;ned.~~ : G

CITY-BG-059033
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3 whe  th ' int | . curred with the'v
nalty and. e;.t:uex:';*
‘lternate penalty .

CITY-BG-059034
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DATE OF ISSUE \EFFECTIVE DATE

_ REV!SION TO
General Order 93 3 ,,ff
Addendum 4 o

25 March 1999

| prsTRI-
| ButzON  }
gg“;,

_RBSCINDS

REPORTING AND RKVIEW PROCEDURES

Addendum 4 is revised as follows:

A through C are added and will rea

 PURPOSE

reportlng procedures ;anq;apfovides‘ for command review of

ofu;the Command . hannel~«Rev1ew gComplalnt ﬁeéietersk i
LCPD 44. 113 . 1/99) and Comm ;_“Channel Review

‘rfor all;lf
level of‘gf

T‘Upon completlon of theMexempt embe:,s rev1ew the‘datemthe\f:
j;jlnvestlgatlon was forwarded to e next exempt ‘member in thesf
__chain of command wlll be entered in th,f“Date Forwarded By Unlt"*;n

box bn the approprlate Command Channel Rev1ew form

fThe flrst exempt member 1n the~accuse'"’ember s chal f command uponf‘d
\j;recelpt,of'the~or1g1nal copy i a fi k,report of a complalnt reglster

 investigation, will review the investigation. This review should
‘;determlne 1f the 1nvestlgatlon was_thorough and complete _that themiﬁ_;

djthat any recommendatlon made 1s‘ff:

. If the exempc member determlnes that addltlonalﬁinyestigatibnﬁisfl_H .
‘d«ﬁnecessary, he w111 prepare a report outllning_fhe»exea;dffconcern“}mﬁf“

CITY-BG-059035
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 DATE OF ISSUE

. REVISION TO
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f*_Documents or 1nformat1on excluded will not be used aga;nst the member 1n H
. the Ccmplalnt”‘evzew Panel Hearlng (ag‘»-~‘ o ; o - :

."eVAll Department members appear‘ngkbefcre a  omp1a1nt Rev;ew Panel w1ll

“Wattend in the uTlform prescrlbed for the member s regular a851gned:e

~ 'a COPY Of a Synopﬂls Of the 1nvestlgat10n of the -
HComplalnt Reglster file. An accused member may obtain a copy of the
Bynopsis at least forty elght hours prior to the Complalnt ReverjL°:
» =Panel hearlng at the Department Advocate 8 OfflCe;p:f L -

 :éem51a1nt Rev1ew Panel w1ll

“"éonsxder 1nvestlgat1ve reports, statements,,other documeri‘””‘
~Such other evxdence lt deeme approprlate to the 1sgue

Vnefhear t&e‘ﬂk\

y ,‘icl‘of the proceedlnga at a11“7~
'.:accordanceiwith establis ed rules of procedure o

of hlB ch0091ngff
of the same rank

.must be.
ion of che;
1de51res that he'~

. to the Department Advocate indicatlng‘the epeciflc actlcu,4ee;req or
"Tlnformatlon scught Further 1nvestlgatlon w111 be conducted as directed by

1eThe CQmplalnt Rev1ew Panel will recommend whether che»chargea should\

highest ranklng;f”5 <f

_be returned

 fresult 1n a finding of unfounded exonerated not sustalned or sustalnedE-J

s s;For those cases in whlch the Compla1n;”Rev1ew Panel has concurred WIth thel
 sustained findlng,~‘1t will review the recommended penalty,p previous
Q“compllmentary and dlSCLpllnary history, and either concur or recommend af‘ -
»“greater or lesser penalty -When an. alternate flndlng is recommended

CITY-BG-059040
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ADDENDUM w | e

fﬁf27 September 2002 11 October 2002

General Order 93 3?}”A

et - -
”i;Addendum S ‘Addendum SA, AM
[ Nos. 95-011753, 96-004801,

| 004977, and 02- 002133

. sumagcr

~ SPECIAL SITUATIONS

5 dfeévkéQSEf‘i‘fiid‘

‘~_ituatidh3jandgseﬁskforthiprecedﬁfes;ﬂ‘"

nvestlgatlon and proce551ng.'

SPECIAL SITUATIONS

Indebtednes‘

‘1nvestlgaced by tbe Depar ment ‘

(fsubmlt‘aﬂbrlef'r\port~of the c1rcumstances to the Qﬁilce ofhm‘
'~Pr0fesslonal Standards or Internal  Affairs DlVlSlOn,u‘aS o

_ when a member assigned to s _ ;determlnes chat the person
»f'named in the warrant s‘a;member of the Department the member”wlll;}
 notify his or her supervisor who, in turn, will notify the Office of
:fﬂProfess:.onal Standards The Complalnt Reglster number asslgned by the
o fof1ce°of Profess' nal Standards w1ll be recorded on the Arrest Reportu“f":

"{j;(clm 11 420) L . o s ‘

‘3;f‘;‘whenever a. member of the Department 1s subjected‘to a thS1cal arrestd‘k,_
”“bY the Chlcago POllce Department for other*th‘an_af‘ trafflc or,

CITY-BG-059042
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ien a polygraph examination is deemed
; equested to take_a polygraph exa

ary Procedures,

Comvecosess
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i(ZX,f ensure that a To From-Subject report 1s obtalned from eachi;
‘ ’,emember hav1ng knowlecge of the cd cumstances surroundlngfm
the compla nt o - : ~ - - ‘

‘2‘hprepare a
’v~pre11m1nary

To From- Sub)ect ~ repoft7‘VsumhériZihgg"fthe
nvestlgatlon ...

VfAccused memb;rs‘w1ll be requested to read and sign a NotlflCCClon:(%
. ot Charges/Allegatlons (CPD 44 llS) tO acknowledge that they'haveifﬁ

n accordance w1th the{
1rect1ve“ent1tied:“Dr1v1n9 while
f}_onsent" .and any other relatedl"
;nvestlgatlons“Y“\*

Yffunder The .
‘dlrectlves

",Implled Consent‘” lt w111 not be necessary to repeatf
admlnlstratlve phase jf_f thef

ae appllcable, the follow1ng mandatoryJ
tratlve Proceedlngs :

~presented w1t“
(CPD- 44 105)

; visual examlna ion, the results ofi.*f -
which w1ll be recordedkln the WObservatlnns" sectlon of3thef;*
~qA1cohol/Drug Influence Report . ~ S

;ordered‘ to. ;~the‘:“Standardlz=d fPleld “SObrle*y“13
5 the results of: }thh w1ll be recorded on the3j

The 1nvest1gat1ng‘member w111

A separate Alcohol/Drug Influence Reporte.
"efor thls admlnlstratlve phase ...

'ih;ii)5;f1nsert theiwords “Admlnlstrat;ve Phaee" 1n;thef 
. pUI citation Number sectlon (top centerj‘oﬁ,“
",fthe Alcohol/Drug Influence Report .

Complamt and Dlsmpllnary Procedures, o
Addendum SB : :

CITY-BG-059044
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(Does Notr App]y) :

 complaint and Disciplinary Procedures,

| CITY-BG-059045
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Complaint and Disciplinary Procedu,
Addendum 5B o
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STInternal Affalrs DlVlSlOn; has~ been notlfled Urlne\} 
‘specimen contalners can be obtained from the Int:ernalf
 Affairs Division on the 2™ and 3 watches by calllng Paxj;5
“0610 and on the 1" Watch by calllng‘Pax 0301,

. The r‘urme;spec

, Rev1veTu7Q

or enterprlse engaged 1nf

5;“unauthorlzed lnvolvement w1th a person -
- . _‘nufacture,; purchase,, or

~:sale,;;‘:~

the meanlng of :
understood to_'

‘1llegal sa

' déllVBny manu£acture,~pur¢hasejspéssessidn;fornusﬁ‘n~f
of drugs L

(t*Whenever an allegatlon agalnst a Department member concernlng any ofz‘f,
_the above categorles of conduct is received, the respon51ble command or:af;
‘Hsupervlsor‘;member w1ll Obtalﬂ a Complalnt Reglster number

Complalnt and Dlsc1pllnary Proceduresgl‘;
Lo Addendum SB : . -

CITY-BG-059048
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Complalnt and D,zsc1pl.1nary Procedures,
Addendum SB /
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yfThe supervxsor ass1gned to the Complalnt Reglster 1nvestlgat10n¥ej
eyfiwlll record~hls flndlngs on a Summary Report Dlgest corm (CPD—]:J
3f44 112A) o

5VeThe unlt commandlng offlcer w1ll revxew the Summary Report Dlgestdgb
:}form and“forWard the report through channels‘to the lnternal*

‘*tg}Orders of Protectlon Agalnst Sf

”f~0rders of Protectlon are court lssued by‘a judge dlrectlng a “respon‘ent"~“'
x,(the accused) to perform certaln acts or to refraln from commlttlng certa1n~
member who ls a respondent in an order of
tion, 1ssued on or after that date, may . be ordered by the,court to
surrender the‘member s duty flrearm(s and the member’'s non-dut related
. flrearms as one of the remedles isted or ;?“plenary”°(permanent) order [725 \
- ILCS 5/112A 14 (b) (14 : ef ectlve January 1, 1996] A plenary order ofg
:ﬁyprotectlon is for a stated perlod not to exceed two years Usually, before_
,eﬁa plenary ord ‘ S ‘ an. emergency order of protectlon must be

i‘entered and a hearlng date se to _examine the “petltloner"'(the accuser)‘
Nunder oath to ascertain whether there 1s_ ny “danger of the 1llega1‘use of
_1rearms" by ths respondent;r e r
order~of protectlon 1ssued b

(regardlegs of thef
orflf the nmmber.

treopen g of a “current“‘ord‘r of protict;on, the member w1ll

) ‘cople ,of all docu ents
‘watch _operatlon lleutenantf

VWOPS wrll upon recelpt or;the report iew 1ts records “ determlnefjdfii
,ffflf a CR number has been 1ssued agalnst the member for the incldent thati,(
‘;;jfprec1p1tated the ;suance of the order of protectlon «If“a CR number

_has not been 1n1t1ated OPS‘wlll review the order of protec “ion and all
LTdocuments and issue a CR number Both IAD and OPS will maintain a file
~ffof all current orders of protectlon (1nc1udrng explratlon date) 1ssued1_*“
\.\agalnst Department members for eccess by superv1sory personnel o

7’De819nated members from IAD and OPS w111fappear:1n:¢otyf~
fjhearlng on the 1ndlcated date and time. - gd}:'- e

_the

Complcunc and DJ.SCJ.pl.Lﬂary Procedures
Adaendum SB i = . i
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1n'cr1m1na1 court request the'_
:o ;;prov1de the Department w1th;:

"presentatlve wlll;nyy
Tt to,/be‘ 1r§clt}dc§d :

’ Complaa.nt: and' Disc_mpllnary Procedures, 5' '
. Addendum SB -

CITY-BG-059051
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Q1If at some future date, a member recelves a wrltten court order,'lssue
;Vfby a judge ‘that allows the member to possess flr8arms, the member will
_ prepare a TO‘E;u“ Subject report to the memberks commandlng offlcer’:
. attaching a copy of that order The watch commander/watchﬁoperatlon.j
“111eutenant will forward the report as dlrected in Item I1-L-2 of thlsi
addendum - L . L . - » .

x(The Ev1dence andk Recovered Propercy Sectlon w111;'not release anf%
.,7Tofflcer's flrearms]lnventorledkpursuant to Item 11 L of thls addendumei
ijwlthout the express wrltten a “horlzatlon of?IAD o

.wmonxsmms

‘ij upervxsor or command offl’mrv or any member actlng ln such capac1ty, may exer01selﬁ

__the pﬂerogatlve of meedlateecorrectlon or admonlshment of a subordlnate wheneverVi

»,"gthe nature oxr. clrcumstances of an 1nc1dent do not warrant a reprlmand -

‘“,’dlsc1p11nary actlon If the appllcatlon of 1mmed1ate;oorrectlon or admonlshment

__not effective, i.e., the conduot'of the member indicates a repeti ive Pattern,

“7f1rregular1tles,:the procedures contained 1n the addendum to. thls dlerctlve entlt ead
' ‘(7‘wlll be followedl ~ . - o

“foopy’will also be:retalned 1n unlt flleé;“‘

Indicates new or revised material.

Compla.mc and DJ.sc;pllnary Procedures, .

Addendum 58 S 11‘,‘_ .
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‘5(¢y;j the results;of the breathktest are anon51slent w1Lh*“§f
: ‘the degree of lmpalrment,lor n

‘fldf“,ﬁthe allegatlon focuses upon drugs

f%to’ collect

is 'necessar\ 'uspeClmem;i"thélgfi -

;collected 1n a manne that w1ll preserve the ngn\Ly‘of Lf;
;accused member and‘ensure the lntegrlry of the sample -

‘N‘Dd ln the‘presence of the call ouL eupervleox only,f:
- o call-out supervisor is of the same sex as the
‘ﬂ*accused member‘ If the call- out SUpEerSOr 15 not of the
,“sameusex as the accused’member, artangements wnll be made]“f
';;tO»have a sworn member of the same sex as the“ ~cused
_ member witness the collection of the urlne ‘specime The
ign rvisory member will submit To-From- bub]ec .

‘report 1dent1fy1ng the sample collect101 snLe, Lhe date
_time of the collectlon, thekldentlty of the witness Lof;
' “nd any. other Cchumstances pex alnlng 1o~’

Wi establlshed
procedur Sy pendlng laboraro

anEStlgath Q:Qa Vlolathn ‘of the
»“Dlsqbedlence of an Order

_the
. Regulatlons,

‘addendum t
Procedures,”

| or other bubstances is nor
linvestlgat"on will be processed“~im
ve entitled “Traffic

\If lmpalrment from;ug'”
: '=v1dent, che CraffJC”
in”on51s ent w1th the Department dlrec“
“7Lrash :nveSC1gac10ns; o :

;1cdmbiaihf'a"d:DiSCibliharY k:ocedq?es)‘AQdeQdum‘5$Q*~ 3f“1

CITY-BG-059055
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cipl xjda,riyi ;'P:;o,ce}d’urés'l, _ Addendum 58
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DATE OF ISSUE = | EPFECTIVE DATE

- ‘ : ‘Eiﬁséc;Qus”_"" )

,and sworn\Department membcrs are pLOhlbl c,

. ;‘51nsert*Lhe words “AdmiﬂistrétiVeﬂ‘in‘ﬁhé}DU,f ‘tation
. ""’\Number SeCVlOn, J . e - L

2 write ’»‘f*‘DNA"‘ Does ;‘k‘No‘ty  Apply)
- \’lnformaLlon sectlon and .

“fkwrlLe thég ;Conplalnt . Number “ing;ithé"»J
.jCourL/Re~ ds‘UnLt ConLrol Numbcr seétionﬁw;j~7

CITY-BG-059057
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amination,
“Obsexrvations”

CITY-BG-059058
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- foare oF xssoe o

Order 93-03-05B

s ;
- ,Io :

Uperintendent of Pol
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PPECYIVE DAY

13 January 1993 | 15 January 19

 relative to suspensions

‘regular schedule‘k daya off withouc comper{aatj.oxi”on paiq holidaya established by
o y not exceed the lm;t of«workxng one regular acheduled da y.
t~off thhoutf k unle: : ; ]
- volved, in whr*h caae the membar may work two regular acheduled daya (o} f

CITY-BG-059060
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. 3. 'be required to appear at: court heam.ngs Ln casas in which ha _was the;
. arresting officer when such. hearlnge are scheduled during the period of
_ time the member will be on. Buspenalon, leave of abaance or dinabilityﬂﬁ
L pens;on, unlaea aubpoenaed.y,_~ o L

ﬁ‘QgT‘A aworn member who is echeduled to appear at a court heaxing while on“‘i
- nuapension, leave of abeence or dLBablety penslon,iunleaa 9ubpoenaed willi{f

‘kv;notxfy a sgupervisor of ‘his unit of assignment at least one hour before the

f~;acheduled court call. (In the event a unit receives notification of court cases
?requxrxng the appearance of a member durxng 8such member's period of absence, and

. there is no other arresting officer available, the unit of assignment of the

. member will raquest continuances of the caaea to a date subsequent to theg;*
. 'member 8 schaduled return to duty ) o -

7ff~R{fTExpungement of Recordn of Complafnts

1H,“I;:‘Diaciplinary investigaticn filea, othe: than Police anrd cases, w111 be}
. destroyed by the Internal Affairs Divisxon five vears aftar the data of the
: “*;‘~anxdent or the date upon which the vxolatxon is diacovered, whichever is
iy “‘f‘gj’longer, unless the investigation relates to a matter which has been eubjact'
. to either civil or criminal court lltlgatxon or arbxtration prior to the
.\Qexpxratxon of the five year period In such Lnstancea,\the Complaintn o
_ Register case files normally will be deatrayed five yeara after the date of
. inal arbitration award o Q
patt rn of auataxnad Lnfractlona axlats‘”

‘ . } natura whlch~ ay. be contaxned‘xn
’wany unfounded, exonerated or otherwise not Buﬂtalned file, sball,not\bei
, {«uaed agaxnst the member in any futurs proceedlng ; L ‘ -

~ Superintendent of Poli

Indlcatea new ~pe§i§édfitem; f:v

'“? 37 oza
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 [errEevive ‘u’y'i

ADDENDUM1D . preee

'General Order 93~3eee~

 JADDENDUM NG

3 January 1993 | 15, January 1993[

v ncmo-

SRy PONTSRMENT

L ‘PURPOSJB).»J:‘; L

;; efe:~‘ﬂ;This acdéﬁdhﬁ:é‘ k

’ines the Bcope of Summary punxahment;

hich are conaxdered lesa aerious transgreaai

ng summary(pun

j*provides pﬁnalty . 108 i ‘
; 'formity in admxniatering summary punxahment.

.

Actxon Requ st form, CPD 1.6

S « an alf ernatxve ,to ;Complaxnt R gxstenf disciplinary .
?ﬂprocadurea for conduct defined as a lesakserxous :anagre sion which is observed
'fby or comes to the attentxon of a Depa tment aupervxaor or command membet.~ﬁ‘“*

jwdéct;ﬁéagihgb[wv hpthé?

, suuwmx punxsmmu'r ACTION/PENALT ,APPERL a requeat made by a ffected member..‘ -
. to have a hearing officer review the partxcular facte of a summary punishmentj‘,q
‘Sappchation and render a decxeion regarding the actlcn and/ot penalty.~ . o

. oy ~‘GENERAL mpc_f “ j

:also have a voluntary‘aaaxetxng member preaent‘at hearlnga;u The Department will 
1not:unreasonably defer or postpone Lta Lntended dxacxplinary action because of

WJA Department member Ln;tiatxng aummary pu hment procedureaswxlk alao be\fiw
";’cognlzant of the affected members individua contract agreement (e.g.. AFSCME;‘
‘;pre dxaciplxnary pr‘vxs;ona,‘etc ) relatxve ‘o‘diacxplxnary actxon.v; . o

 f‘C;5;Notthg in thia addendum’precludes obtalnxng a COmplaxnt Regxster}niMber7when  \
L 5fit iB deemed aPPrOPIiate. - o . o .

‘}.ftha’xf a member develcps a hletory of repeated leas serious transgreaaiona,’a~ﬂj 
. Complaint Register number may be obtained and the provisions set forth anv
'raddenda 1 through 6 of thlB directive WLIl be fcllowed.{‘zQ“ . 3 o

"*?E.: Summa;yUpuniahment will NO"‘be uaed to proceas a citizen 8 compldidt, \.“:‘* 
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';Supervisora w111 exerc;aendlacretlon,ln'the applxcatxon of'aummary'punlﬁ'”
- The auperv

”fappllcable provxexona of any agreement (contract) pertaxnxng to the member toggf

be dlscipvinad
prior to the ap
such action.

G g}"VEach ]evel of 'revs.ew haa the
~ the applicable schedule.;f{

,  fAction , ecommended under 'summary punxshmen,”
' ;recommendutxon for a mox y

',,squa_eiun the
sting a hearing;
o aubmit a

hearxngs,,except when ass;ghed to'citizensf

"WFaLlure to provxde pi”, ” f 7306 59£#1;"
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to the prevention

“A‘of crime as a_ reeult oF- «

:iloungxng on or about the locatron of
jasexgnment. . - ~

4.:,??3@?” or secondary

. b, 'unneceesa:y visitxng thh members of the gener l‘f f

‘f,fparkingknepartment vehxcles in 1ocatlona‘"
‘*1serve no useful‘police purpos

f&;manher;ae]tOeﬂel

afprqbeiipdlﬁééee';

1g in an eating eeteblishment Wi

ith two. or more officere"WhiIerf

thout the prlor ”pproval of an. meediate euperviaor.xﬂ‘

| orftelevxsloh while on«duty;;«fhée5
camera, tape recorder/player or field glasaes,
‘is‘aleoxl

QFaxlure ate 8¢ o
f(CPD -34. bOO) that inventoried property can be returned to owners,‘or that
ed or recovered“roperty can be diapoeed of legally'in Lnatancea when

Department, vehiclesiwhen; .
ding a cxgarette, cigar, or pipe;in,L;~e
&ontact with the public- - -

vpunLahment Action Requeat by bothenumber and explaratory atatement of thez
:tranﬂgresaxon.e ‘ o - ‘- ;

SUMMARY pUNIsmNT Lmzm'rmns

 affected member's summary punishment (obtaxned from IAD) and c
*fjhistory (cbta;ned from Personnel DlViBlOn) wxll be attached to the SPBR

"inepartmentk§01xcy requ;rea melementatxon of f{‘summary punlahment penalty'
- ;mmedlately follow;ng the decxslon of the flnal revxew authorlty.«

_less ser Oue tranegresa;on.

leas aer;oua transgreaSLQn wxll beq;dentlfxed on the approprlate Summary

he penalty recommended for a leaaxser‘ us transgress;on will be baaed on thaffi“
affected member a aummary puniehment hlstory and complxmentary history for the‘ﬁb;
twelve monthe precedlng the date of the current tranagreaeion..,k copy of the

;amplimentaryf .

)
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I be permitted to elect

yu ffm,tpym

"*'faccrued compensatory time. the lOBB of furlough day(a), baby urlcuq*'

day(a) , or personal day(s) as an alternative to belng excuged without pm

_ multiple less sem.oua transgres, | r : . 'ﬁﬂgreﬂﬂio“ .
',yLn the "Number" and "Nature of the Less Serxous '1‘ ' :;u n" boxeﬂ .
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,w‘{:on the SPAR, othet tranagrsasxon(s) wxll be noted in
‘(rVDeacertlon of the Incxdent"’portxon of the SPAR.»

‘thefﬂbgtaiiodcaff

ﬂi confer thh the watch commancer/unxt command;ng officer 0f}ﬂ0n~exempt‘f
~_rank regardxng the partlculars of the anxdent and determine t)a~moat{i
‘-a‘pgpprlate courae of corrective action.c“ L

1fkfsign fépproval of thel watch commaxdér/ﬁn1£j~«
H,_frommanding offxcer and ptesent it to the affected membex for hlsff
Zicresaonae choice and aignature e

_fforwardcthe SPAR to h;s watch commandar/“iﬁfcomﬁAndinéfbff1;érff5f,fjf
~;}raview and furthar proceasing. - c;“' -

;fwhen‘ver the affected member is xmmediately excuaed without pay orﬁ;‘;
.~ is absent without permisaion, prepare a Personal Action Request
. (CcPD- 11. .612) with the ‘approval of the watch commander/unit commanding

_ officer of non—exempt rank, and forward lt through channels to tha“‘“
**Finance vaiaxon for py .

oll purpoaea. .

‘«irQCELpt of astAR from the' itiating aupervxaor;;thé:@:ggégéd°@smbgh,;_‘

; :a onkthe SPAR aither acceptance of the recommended penalty'or,fbkk
if the member 15 requestxng a hearxng.‘i‘ . ; . ‘

‘:;;;n all cases where the "Request Hearxng" aquare LB marked,

prepare. .
.a To‘From»Subject report by th

;“When an :
. a hearing, the Lnitiating;superviaor wil p 13 -
. frespondxng to the information aupplxed in the member 8 report and, when,‘
T;ineceaaary, include relevant information not previouely incorporatedlon the;y

~ 8 prescrxbed time limxt;for'requesting,an ap' al hearingihnBTf o
‘alapaed the initiating supervisor will forward the SPAR, the related To—~
ohl: ~~reporta, if any, and gll other re}evant documenta to thec

ﬁ(ank cOmmand Member Revxew

. ci‘Upon recexpt of‘a SPAR, the affected nemberﬂa commanding ofticor\ofcoXE@pt‘f
“Wtzank will review Part I and any attachmen : . -

. 5. TF the affected member has accepted the"hihitiatlhg”isupervisor a;h:‘%
~ disciplinary recommendation and such recommendation is approved,;~he;“~
ﬁicommanding offlcer will.f L o - - :

o affﬁ check the "Actxon Approved" square Ln Part 2 of t}e SPAR

bﬁk,b. ;‘g;gn, date and record the-tlme on the SPRR Ln tha "c o /Exempt Rank"‘ff‘f
sxgnature box Ln Part 2 of the SPAR.c~ L
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"forward the SPAR and all related documents through the affected
;member 8 chax 4of ccmmand to tre Internal Affaxrs Division for finuly

ring in the allotted time and foll wed” "
ylsibl ‘ commanding officer, afterf

; will be requeated f-n"
ected Membar = Reaponae" box';ﬁ

the SPAR thh the‘affected
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 informing
“Q}hearing.~'

’f:renderlng
_ the SPAR.

a discipli

L ignlng t_

\;orecordingf‘?‘

1forming

‘*fFollowxng the heari
‘opromptly forwarded

of ‘Lnt‘Review Panel

ffoThe récommendatio
at the opt;on ofjn

' ;In order to obtai

1 .Records Ch\f&

i;}thh

A1l recoras

_ Upon recexpt °f}‘if~f,«u
fhffaixs Dvauio‘ i

el
. thé $eﬁbé:
~ Review Panel (CRP) he

i\"ﬂclec:iﬁs:chn.;_
- next tour

This request will
However,

of duty.&

ESPARflh

ﬁé>§f£9¢ted;@ember pf:Ehéf@éoLgiop

aring i

nary qction/pénaltyideoisﬁoﬁ‘hndfréoording[itioﬂof

ﬂg’5

‘the c

to the Int

ompleted

s

erna..

Af

airs

following

becommendatxon o,fﬂ~f“”
rintendent,

n of the haa

na CRP hear né;

~_f the hearlng Ln

process.«~

PAR and a

the "Hearxngkoffxcer Signature" box.

that he haa tha option to requeat a Complul ;
f he disagrees with the hearing officer's
be made prior to the end
AFSCME members will not ‘
Complaint Review Panel process as the predisciplinary provisions
_ outlined in their collective bargaining agreement aervea in placa of o
:gthe Compla;nt Revxew Panel Hearlng .

ring off;oé:,is éqb:_~¥;k;5

the d

The Depar

ntat ion.

ifor

o the accuaed ‘member muat eubmit a To-
*]‘FrommSubject report to the Departmant Advocate, Internal Affaira Diviaion,”
L requeating a hearing by the CRP.

.~ this report within three calenda
and holidays)
khearing officer wag made.

rtment Advocate must receive
lusive ‘of saturdays,
« the recommendation of th
Failure to eubmit thia report within tha;
- 'ek'a waxver of a further hearing or appeal.

1 tachment

file.g

1 ’iﬁnéxf}?tmngi‘éihm?dﬂ recommendat ion

s), lf

the penalty requf‘

a\lny -

‘:Lfforward‘a copy of the completed SPAR to the F
.cases in which impoaxtxon of
jW(.hQQﬁ;Pﬁxii{ ~

_forward one copy of the SPAR to the affected member a unlt ofu
- Qaaaxgnment for meedxate melementatxon and retent
‘j;peraonnel - e - . ‘

before concluding the

ll attachmeﬂtéif"
iaion ts

final

Lon in the member 537%

the space providaooon5ﬂ

ntxi

of the member's
be afforded the

Sundayakj

Deputyin
revxew\‘andfﬁ

;fﬁhé‘iniéénal_f

LRRHCB

the ex

;wA hember who elect
_ _notify his immediate
.f‘follow the procedures ou

perxod,

"Procese

relatxn"
Lsting reco

punxsmmn'r f

aummary pun (
ds retention requxreme‘

on a fourth occasion within
and/or succeeding applica
ihe Complalnt Regiater

5~t

_supervi

tlgxed

‘ln

o proceed through

Lshment

wil 1

Wlthln adc

 ;A member who elects to proceed th
_ written grievance
ifentxtled
’«Members. o

‘the Complainﬁs

fter summary punxshment has been admxnlstered three
. (12) month
~{punxshment‘
_the fourth

tion of Bummary
- challenge through

proceas or tréf

sor who will obtain a Complai.
enda 1 througho

De retained in accordancao
8 and/or applxcablo laws.

Divls on'in all(

(3) thmea
a member who wishes to contest the application of aummary{
the last twelve (12) montha may contest
puniahment by timely
grievance procedure. ‘

Register proceso williy
nt Regi

;thhin a twalve~of

ster number and“’g

115 directive.;; -

rough the grlevance pro;
accordance with the provisions of
Lng GrLevances and stcrxmxnationjComplaLnt

cedure
the Departn
-8

will submit his

Lll .
nent directive

'fQDepartmantg:"
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VIII - SCHEDULE 'OF PENALTIES
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Prior crash:
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\ ]'_‘ox ‘xss‘vxi .. n‘ya‘x“crm DATE ‘

. REVISION uTO:

‘eneral Order 93 3€‘eeiriigr

7 December 2001 | a8 December 2001

o DISTRI«
: auwxou‘rf

s(m:mcr RESCINDS - 1 -

smmmw PUNISHMENT - -

l‘hls reV151o\ “clarlfles the amount of.‘ time after.the recelpt of a Gummary I;uriiskh'me\riit:iﬂk
.~ Action Request (SPAR) that a member who J_S ent:1t1ed to a post SPAR'hearlng?hés to |
- ~~‘request such‘ a ~hear1ng.u- o L ~ e . ; B

REVISI_QNS

s revised to read

to a «hearlngwp : ;
square on thke ;Summary Pumshment{:ﬂ

\_Upon rece!pt o,
”;affected member

:f‘f‘response and return it wi
11n1t1at1ng_ superv1sor

“Item VI B

nk "of duty or w_1 thln nlnety‘suc bours, w Che er -
perlod 1s shorter - » . . -

. ItemkVI E 3 e~ (3) 155 rev:Lsed t:o read

(3) 1nform the m mber, .1f ent:lt:led, of t:he rlghc to appeal thex f

- secondary flndlng by submltt::mg a To- -From- Subject Report
requestlng a hearing by the end of the member’s next tour o _dutyi; -
- ,o‘r; J.tb.’m n:met:y -six hours whlchever perlod is shorter .
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Complaint an
Addendum 78
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REVISION TO'~

General Order 93 3 Addendum 7

smwxc'r

SUMMARY lexsmmm

DATE OF ISSUR

| DISTRI-

BU‘X‘ION

| EFPECTIVE DATE =

RESCINDS

Z:‘T.hls‘ rev:Ls:Lon updates the llst: of less serlous transgre551ons t:o permlt the 1ssuance‘
of summary “punlshment for Department members who engage din pursuxts not: in
: ‘ ith Department pOllCY‘ but‘ do not necess:n:ate t:he lnltlathn of a

e REVISION
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